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Thank you for your recent inquiry regarding the transfer of your membership. In order to process your Owner Transfer
Request, we require the following:

1. The membership must be paid in full.
2. All maintenance fees must be paid current and up to date.

3. The assignor must be the owner of the membership, or, alternatively, a broker with a properly executed
and submitted Limited Power of Attomey. Where applicable, that Limited Power of Attorney must be on
file before the Owner Transfer Request may be processed and/or information is released about the

account.

4. A letter requesting to Transfer the Membership; when returned to Hilton Grand Vacations / Hilton
Hotels and Resorts, letter
must be:
a) Signed by all current members, and
L if transfer is Broker managed, then “transfer agreement letter” must be signed

by all onginal members on the membership;
il. should one of the current members be deceased, please send a copy of the death

certificate for that member,
b) Signed by all new members purchasing the membership, and
i should this be an immediate family member transfer, please include proof of relation between
the original member and new member (birth cert, etc.).
c) Indude Membership number and/or Contract number.

d) Include New member(s) first year of usage available.
i. Include banked weeks or existing reservations, if applicable.

5. A completed “Change of Information Form”, a blank copy of which is enciosed for you to complete and
return.

6. Include the confirmation of payment in the amount of $3,291.75 USD which is 10% (ten percent) of
the contract purchase price. Attached are the payment instructions for your convenience

Sincerely, Member Services
Administration Department




